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Record of Achievement 2010/11


	Name


	
	
	Record of Achievement start date
	

	
	
	
	Record of Achievement completion date
	

	
	
	
	
	

	Centre name
	
	
	Centre ID
	

	
	
	
	
	

	

	myguide username:
*  Please ensure you have a printed copy of the myguide registration page 
Date:

	myguide welcome email user survey completed




Y/N

	

	Online basics – learner must complete at least two modules

	Module
	Date module started
	Date module completed
	Certificate attached

	Starting with a keyboard
	
	
	Y/N

	Starting with a mouse
	
	
	Y/N

	Using email
	
	
	Y/N

	Using the internet safely
	
	
	Y/N

	Using online searches
	
	
	Y/N

	

	Online services – learner must complete at least one module of Online services OR one of Online jobs

	Module
	Date module started
	Date module completed
	Certificate attached

	Understanding shopping online
	
	
	Y/N

	Understanding public services online
	
	
	Y/N

	Understanding banking online
	
	
	Y/N

	
	
	
	

	Online jobs – learner must complete at least one module if NOT completed one of Online Services

	Module
	Date module started
	Date module completed
	Certificate attached

	Understanding job hunting online
	
	
	Y/N

	Understanding jobs & interviews
	
	
	Y/N

	
	
	
	

	Initial Assessment – OPTIONAL

	Module
	Date completed
	Result
	Learning log attached

	Literacy
	
	
	Y/N

	Numeracy
	
	
	Y/N

	
	
	
	

	Tutor comments

	

	Signatures

	Tutor Signature:



Learner signature:

Date:





Date:



